	
	EAST GRAMPIAN COASTAL PARTNERSHIP

COMMUNITY GRANT SCHEME 
 
	

	
	APPLICATION FORM
	For office use only 

	
	Please read the guidance notes before completing this form
	Ref. No. 
	

	
	and write clearly in black ink or type
	Received
	

	
	
	Ack’d
	

	
	
	Decision
	

	
	
	Notified
	

	Q1 Tell us about your group
	Accepted
	

	
	Paid
	

	Name of the group

	

	

	Name of main contact in the group (to whom correspondence will be sent)

	Title
	
	First name
	
	Surname

	
	
	
	
	

	

	Position held in the group

	

	

	Address for correspondence

	

	

	

	Postal Town/City
	
	Full Postcode

	
	
	

	

	Is this address (tick one box only):

	Your group’s office
	
	Your home address
	
	Other (please specify)
	

	

	Telephone:  Day
	
	Evening
	

	

	Fax:             Day
	
	Evening
	

	

	Email address:
	

	Q2
	If your group is a branch of a larger organisation, or a member of an umbrella body, please tell us which one.

	

	Q3
	When was your group set up? (Please tick 1 box only)

	Less than 1 year ago
	
	*Less than 5 years ago
	
	*More than 5 years ago
	

	All groups - Please provide a copy of your Constitution, Memorandum & Articles of Association

or Trust Deed.

	*Please provide a copy of your most recent set of accounts.

	

	Q4
	Is your group a registered charity?
	Yes/No

	
	If yes, please give registered number;
	

	

	Q5
	What are the main activities of your group?

	

	

	Q6
	How many people are involved in running your group? (Please give numbers)

	Committee members
	
	Paid staff: Full time
	
	Paid staff: Part time
	
	Volunteers
	

	


	Tell us about the Project

	Q7
	

	Project Name;

	 Proposed Start date;
	
	Proposed Completion date;

	
	
	

	Location  (NB please provide a plan with Ordnance Survey grid reference where appropriate)

	


Note: Where possible, please send in any photos, reports, minutes or other material in support of your application that will let us see more clearly what your project involves and that you have community support.  For example, photos of location for coastal path or slipway needing repairs, Community Questionnaire; survey etc.

	Description of Project (Please continue on separate sheet if necessary)

	

	Q8
	What do you hope to achieve by this project and who will benefit?

	

	

	Q9
	Do you have all the necessary permissions to undertake this project?  (Please delete if inapplicable)
	Yes/No

	

	Q10
	In addition to the essential requirements, which of the Grant funding priorities, (Page 1 of the Guidance Notes), does your project meet? (Please tick all relevant boxes)

	· Maintain or enhance the natural environment of the East Grampian Coast
	

	· Increase awareness and understanding of the East Grampian Coast and the need for its wise management

· Incorporate new ideas or themes for communication, interpretation etc. i.e. to get your message across to your chosen audience.
	

	· Enable and promote sustainable use of the natural environment and resources of the East Grampian Coast
	

	· Undertake social or economic activities which take account of the natural environment in their design and implementation
	

	· Enable access by the public to enjoy the natural environment of the East Grampian Coast
	

	· Maintain and celebrate local heritage and its relationship to the natural environment
	

	Q11
	How will you measure the success of your project? (continue on a separate sheet if required)



	Tell us about the funding of the Project

	Q12
	Tell us how much money you need in order to fund the entire project

	Funding body

(please list any external sources first)
	
	Date of application
	
	Has grant been approved?
	
	Amount

	
	
	
	
	
	
	£

	
	
	
	
	
	
	£

	
	
	
	
	
	
	£

	Other source (please indicate)
	
	
	
	
	
	£

	Own Contribution – Monetary
	
	
	
	
	
	£

	Own Contribution - In Kind

(please give costing details below)
	
	
	
	
	
	£

	Amount to be met by any EGCP grant
	
	
	
	
	
	£

	Total cost of project
	
	
	
	
	
	£

	

	Will you be receiving any ‘Contributions in Kind’?  (Please delete if inapplicable)
	      Yes/No

	If so, please give details and costings: NB:  ‘Contributions in Kind’ can be used as match funding.

	

	

	Q13
	Tell us how much money you need from EGCP in order to fund the items and/or activities you are applying for and give us a breakdown of what the money is for.  

	Item/Activity
	
	Amount

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	Total amount required from EGCP. N.B. This should not exceed £1,000 and be less than 70% of the total cost shown in Q12
	
	£


	Other Details

	Q14
	a)  Does the Group have a bank account?

b)  How many signatures are required to authorise cheques etc?
	Yes/No

	

	Q15
	Tell us how you would publicise any support from the East Grampian Coast should you be successful in getting a grant.

	

	

	Q16
	Signature   (must be the signature of the main contact in Q1)

	I confirm that, to the best of my knowledge and belief, all replies given on this application form are true and accurate. I understand that supporting information may be requested at any stage of the application process.

	Signed
	
	Date
	

	

	Q17
	Additional Contact Details; Please give the name and details of a second contact in case required.

	Title
	
	First name
	
	Surname
	
	Position held in group

	
	
	
	
	
	
	

	Contact address, including full postcode:

	

	

	Postal Town/City
	
	Full Postcode

	
	
	

	

	Telephone:  Day
	
	Evening
	

	

	Email address:
	

	CONTRACT

	I, ______________________________________________________________(print name of main contact, per Q.1)   

confirm that I am authorised to sign this agreement on behalf of 

________________________________________________________________(print name of group, per Q.1)

I further confirm that, if this application is successful, the group will comply with the terms and conditions detailed below, which is an agreement between the above named group and the East Grampian Coastal Partnership (EGCP).

We understand and agree that:

1. The above-named group is required to be or to become an affiliate member of the East Grampian Coastal Partnership (EGCP).before an offer of grant can be made.  (Membership is free and forms are available from the EGCP office.)

2. Any grant awarded will be used exclusively by us for the purposes set out in this application, unless agreed otherwise in writing with the EGCP.  If the EGCP wishes to alter any aspect of this application, this will be explained in the Award Notification Letter.  By accepting any offer of grant, we acknowledge that we will be bound by any such alteration.

3. No major change will be made to what we use the grant for or how we spend it without the EGCP’s prior written agreement.

4. The EGCP reserves the right to request copies of up to 3 years' accounts.

5. We will not sell or dispose of any equipment or other assets purchased with a grant without the EGCP’s prior written agreement.  If we are given permission to sell or dispose of equipment or assets, we may be required by the EGCP to pay them a share of the proceeds of sale in direct proportion to the share of the project cost originally met by the EGCP.

6. No grant from the EGCP may be used to pay for expenses incurred or committed prior to any offer of grant having been formally accepted by the Group in writing to the EGCP.

7. The award of a grant for a project does not represent any commitment by the EGCP to fund any subsequent work.

8. We will not change our constitution as regards its purposes, payment to members of the governing body, distribution of assets or admission of members, without the EGCP’s prior written agreement.

9. We will inform the EGCP of any changes to our Bank or Building Society Account.

10. We will acknowledge the EGCP’s grant in our annual report, our Chair’s or Secretary’s report at our AGM, the accounts which cover the period of the grant and in any publicity materials we produce about the work supported by the grant.  We will supply copies of these documents to the EGCP on request.

11. We will show the grant, and our dealings with it, separately in our accounts as a restricted fund and will not include it under general funds.

12. The EGCP may use our name and the name of our project in its own publicity materials.  We will inform the EGCP of situations where confidentiality is or may be a particular issue.

13. All grant monies must be spent by 31st January following the payment year. If not, we will promptly return any unspent amount to the EGCP.

14. We will take all reasonable steps to ensure the successful completion of the project by 31st January following the payment year.

15. The EGCP may, at its discretion, carry out interim checks on projects to establish progress to date.  We authorise the MFP to carry out such checks.  We will, upon request, provide the EGCP with either a written or verbal progress report on the project.

16. We will supply the EGCP with an “ End of Grant Report” * by 31st January following the payment year which will include:- 

a) A brief written report* of the Project (at least 1 side of A4).
b)  “Before and after” photos  (where appropriate)

c) Any video tape, audio tape, brochures etc. produced as part of the project. 

d)  A breakdown of how the EGCP grant was spent and the total project costs, 

e) Original receipts for all relevant expenditure.  (These will be copied and returned to the applicant.)

*This report may be placed on the EGCP website and publicised at future EGCP events.  The EGCP reserves the right to check this report and to call for further evidence if thought to be necessary.

17. The grant will not be increased in the event of any overspend.

18. We will keep all financial records and accounts, including receipts for items purchased with the grant, for at least 2 years from payment of the grant.  We will make these available to the EGCP on request.  We understand that this does not release us from our statutory obligations to keep records for longer periods.

19. The EGCP has the right to withhold or request repayment of a grant or any part of it at its discretion in the following circumstances:

· If there is any breach of this contract;

· If the application form and supporting documentation was completed dishonestly or with incorrect or misleading information;

· If we do not take steps to ensure equal opportunities in our employment practices, membership and the delivery of our services 
· If any member of our governing body, staff or volunteers has acted dishonestly or negligently in respect of their work for us at any time during the grant period;

· If we fail to complete the project or spend the full grant by the deadline of 31st  January following the payment year;

· If we cease to operate, are dissolved or become insolvent, or are put into administration, receivership or liquidation (sequestration), or an arrangement is made with our creditors.

20. If our group is dissolved, we will return any unspent grant and propose a solution relating to the disposal of equipment or assets purchased with the grant to the EGCP, subject to their consent.

21. These terms and conditions will prevail and remain in force so long as any grant funds remain unspent and until the End of Grant Report has been received and approved by the EGCP.  In the case of capital expenditure these terms and conditions will prevail and remain in force until the end of the normal working life of the asset(s).



	

	Signed
	
	Date
	
	

	


	IMPORTANT

	Your application can only be processed if all the questions on this form are completed, and the form and the contract are signed by the appropriate person.  

Please use this checklist and RETURN IT WITH YOUR APPLICATION to make sure you are sending us everything we need in order to process your application.

	
	
	All questions are answered completely

	
	
	The main contact (named in Question 1) has signed Question 16  and the Contract Section 

	
	
	Enclosed is a copy of our Constitution, Memorandum & Articles of Association or Trust Deed

	
	
	Enclosed is a copy of our most recent set of accounts (if applicable)

	
	
	Enclosed is a plan / map with OS references showing the exact location of the project (if appropriate)

	
	
	Enclosed are any photos /other material we wish to be considered in support of our application

	
	
	A copy of this Application Form has been made and kept for the Group’s reference

	If you have ticked all of the above boxes, your application should now be complete.


	Part or all of the information you provide us with will be held on computer.  This information will be used for the administration of applications and grants and for producing statistics.  By signing the Contract you agree that copies of this information may be provided, when necessary, to individuals and organisations which we may need to consult when assessing applications and monitoring grants.




Please post the completed application and any attachments to :-

Emily Hastings
East Grampian Coastal Partnership

C/O The Macaulay institute

Craigibuckler

ABERDEEN

AB15 8QH
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